|| TAKING ATTENDANCE IN MYEDBC
https://www.myeducation.qgov.bc.ca/aspen/logon.do

1. Log into your staff view. When on your home screen, you will see classes
scheduled today on top and the classes from other days below. Attendance
tabs are only available for classes meeting that day.

2. Click on the attendance tab
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3. It is important to note that you should be on the ATTENDANCE top tab, in the
correct class and on the “Class input” side tab as seen in the screenshot
below
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4. Students are present by default. Click on A for absent or L for late if this has
not been done at the office. Note the * beside a student marked absent. This
indicates you have not yet posted your attendance.

" Period 2

18 records. Attendance for

lass seating chart | Name Daily Attendance Class Attndance Code

-3 10284 |Aliman, Emiko Present Present A L P
1282502 (Calendar, Wendsll Fresent - Frasent A JLL P
0208 ER— — N Al P
470702 Flowers, Ricardo Present 2 AT A L P
1432795 |Couking, Bestrcs Frasent Frasent A JLL P
670244 Hyska. Goldie Present Present A L P
477548 Lachapele, Alaska Present L A L P
10304 Lum, Avis Fresent ”~ Fresent A JLL F
<0224 MacEwan, Sart Fresent Frasent A JLL P
402043 Robichaud. Kneale Present AT h A L P
478085 Ruffo, Abdul Present Present A L P
455720 [Satrum, vam Frasent Frasent A JLL P
403110 Seme, Caleb Present Present A L P
243077 Suntok, Rana Present Present A L P
472z Tatan. Joeen Present Present A LL P
475540 |Tobias, Brends Present L ﬁ A L P
1488371 Wth, Travs Fresent Prasent A JLL P
243028 |Wolinski, Natalia Present Present A L P

5. ltis very important to POST when you are done, even if all students are
present.
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/- T Attendance for: /3
Pupil # Name Daily Atisndance [Ciass Anenance [Coae
510252 e~ erasent erasent [ g
1282582 Carendar, Wendal Frsent [ ALt F
<0283 Fiorien, Steve Present Present AL P
[+7a70: Fiowers, Rioardo Present & T B
1e3a7as Gouting, Beatics e rasent erasernt A Lo 0
570220 rske. Gakie Fresent rresert AL F
<7750 Lochapele. Alssks Present B AL B
<30808 Latue, Bemadne Present Present ALt P
<0305 Lum, s erasant erasernt AL F
<0202 MacEwan, Bar Present Present AL P
<0205 Robichaus. kneaie Present o AL B
<7005 Ruto, Avaul Fresent Fresent ALt P
[ezam2 e, varn Frsent [ [ F
03110 Seme. Caiet Present Present AL P
223077 Suntok. Rana Present Present AL P
+7as0 Tasan, Jojeen Fresent Fresent ALt F
a2 Tobias, Brenda Fresent - T B
1430371 Vit Travs. Present Present ALt P
243020 [ras— Present Present ALt P

6. If you have set up a seating chart, you attendance can be done there. Do not
forget to post when finished.
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Cashapelie, Alaska Cum, Avis Rufo, Abdul
Present Prasent Prasant
[a] [a] [a]
(| (| =
Sarme, Caisb Wirth, Travi Wolinski, Natalia
Present Prasant Prasent




