Secondary Pre Transitioning Students for Next School Year

This document will demonstrate how to pre transition your students for the next years school.

Options 1: Students returning to your school next year.

Grade 8-11
1) Student Top Tab = Filter: Elementary 8-11 - Field Set: Pre-Transition
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2) Options: Mass Update = Field: Next School Year = Value: Click into p and chose your school. Click Update
and then Ok and Ok for the pop ups.
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3) Your 8-11 students will now all have a next school year indicating they are returning to your school. For students

who are not returning to your school please see the next page.

0 of 1025 selected & Secondary Grades 8-11 Students
YOG Grade EnrStatus School > Name  NexSki > Name AcademicTrack Hor | Next HR Teacher Diploma Granted Date RetainGrade Withdraw To be Grad
2000 201810 Achve  Maple Ridge Secondary SD42 Maple Ridge Secondary SD42
101998201711 |Actve  Mapie Ridge Secondary SD42 Maple Ridge Secondary SD42
2000 201810 Actve  Mapis Ridge Secondary S04 Maple Ridge Secondary 5042
/1999 2017/11  lActve  Maple Ridge Secondary SD42Maple Ridge Secondary SD42
42000201810 |Actve  Mapie Ridge Secondary SD42Mapie Ridge Secondary SD42
2020108 |Actve Maple Ridge Secondary S042 Maple Ridge Secondary SD42
2013(06  |Actve  Mapie Ridge Secondary SD42 Maple Ridge Secondary SD42.
2019/08  \Actve  Mapie Ridge Secondary SD42Maple Ridge Secondary SD42
201908 |Active  MMaple Ridge Secondary SD42 Maple Ridge Secondary SD4Z2
G 201711 Actwe  Maple Ridge Secondary SD42 Mapie Ridge Secondary SD4Z
01810 |Active  Maple Ridge Secondary SD42 Maple Ridge Secondary SD42
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21711 Actve WMapie Ridge Secondary SD42Maple Ridge Secondary SD42
201711 |Actve  Maple Ridge Secondary SD42 Mapie Ridge Secondary SD42
201810 |Actve Mapie Ridge Secondary S042 Maple Ridge Secondary 5042
2000/08  |Actve  Maple Ridge Secondary SD42 Mapke Ridge Secondary SD42
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Grade 12’s returning next year
1) Student Top Tab —> Filter grade level = 12. You have 2 Options.
i.  You can hand pick the students returning and Options: Show Selected and use Options: Mass Update for
a.Next School Year and use your school

And
b.Retain in Same Grade and check the box. This value is down far in the Value pick list.
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ii. You can use Option: Modify List
a.Next Year School must be changed to your school. You must click |M to save before you move to

the next page or change

And
b.Retain Grade box must be checked. You must click 4 to save before you move to the next page
or change
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Option 2: Students not returning to your school next year.
1) For your students who are leaving your school to attend another MyEdBC school within the province.
e Select the student you wish to transition and click into the details. Scroll down and find the Next School
Name and find the school in the pick list. Click Save

School > Name Albion Elementary SD42 Transfer pending
ﬁ Next School>Name |A E Perry Elementary X Transfer School >Name
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2) For your students who are leaving your school to a school not in MyEdBC.
e Filter: Primary Active = Field Set: Pre Transition = Options Modify List
e In the Withdrawn column, the box needs to be checked and there should be no Next School Name.
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202206 |Active |Albion Elementary SD42/Albion Elementary SD42 bvos | | N N N
202107 |Active  |Albion Elementary SD42) /.03 N Y «—
2024104 |Active _|Albion Elementary SD42A E Perry Elementary N N N
N N N

202404 |Active |Albion Elementary SD42Albion Elementary SD42 [prvaz



