
 

  

 Setting Gradebook Preferences  

  

• Shade alternate lines: Used to quickly identify 

rows of student scores  

• Track administrator updates: A blue 

exclamation mark appears next to any grades or 

comments changed by an administrator.  

• Tab direction: Down or Across  

• Show studies: Do not check.  

• Enable gradebook features: *MUST be checked, 

or advanced gradebook functions will not work*.  
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• Assignment column order: Ascending displays 

oldest assignments at left.  Descending displays 

most recent assignment at left.  Sequence 

number displays assignments in sequence 

assigned by the teacher.  

• Show points in header: Displays total points for 

an assignment in the column header.  

• Show category names in header: Displays 

abbreviated category code in the assignment 

column header, such as HW, Test, etc.  

• Publish assignment statistics: Pertains to 

Student/Parent Portal.  If checked, displays 

highest, lowest, and mean scores next to 

assignments viewed in the portal.  Often 

determined at the district level. Not 

recommended. 

• Show Student Alerts: Displays alert icons next to 

student names.  

• Show course selection recommendations: 

Displays recommendation column.   

Recommendations pertain to teacher 

suggestions for the next course for the student 

to take.  Recommendations can only be made 

at times designated by the grade manager.  

Teachers may want to leave this box 

unchecked when not in use.  

• Anchor averages: Displays running average for 

the marking period in the column to the right of 

student’s names.  

Missing  Assignments  

• Show missing column: Check if you wants this 

column to appear in the Gradebook.  

• Count empty as missing: Select this check box if 

you want to count any unscored assignments as 

missing.  

• Show unscored: Leave unchecked 

  Averages  

• Default weighting: Choose a default weighting. 

**See End of Document for Detail: Weighting 

can be changed when setting up classes and 

categories.  

Go  Set Preferences >  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Decimals: Type the number of decimal places 

you want the system to use to for calculated 

averages.  

• Grade Scale: Select Provincial Marks Scale or 

create and select a custom scale using the Tools 

top tab.  

• Semester Cumulative Average: Activates a 

column in the scores window which displays a 

calculated average using the selected average 

mode for all assignment grades within the first 

half of the year grade terms.  

• Cumulative Average: Activates a column in the 

scores window which displays a calculated 

average using the selected average mode for all 

assignment grades from the beginning of the 

class.  

  

 

 

 

 

 

 

 

 

 

Go  Set Preferences >  
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